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eCandidat

The applicant guidebook

This guidebook is aimed at helping you to submit your application to the schools in the Institut
Agro via the online application ‘eCandidat’.

Application is a 5-step process:

e Creating your account on eCandidat and your file,
Choosing your training program,
Transmitting the necessary documents
Receiving the answer to your application
Completing your administrative registration

Preliminary remarks:

The entire creation of an application file requires about 30 minutes.

You need your INE number (only if you got the French ‘baccalauréat’ from 1995).You can find it on
the transcript of your ‘baccalauréat’, the certificate of school attendance of previous years, or an
University transcript.

You must fill in a few administrative data: surname, first names, date of birth, etc.

You will download documents and fill in a few surveys, depending on your application. It is very
important to give a valid electronic address because emailswill be sent to you.

You must enter data about your ‘baccalauréat’ (earned or in the process of earning) or your equivalent
diploma (‘DAEU’, ‘capacité en droit’,.).

You must enter data about your cursus after your ‘baccalauréat’.

Depending on the configuration of your email box, messages sent by e-candidat can be deposited
directly into your SPAM folder. Please check regularly.
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Upon your first connection to the application, you have 2 choices:

e You want to have a look at the training programs first: thus, you only review data,you

can’t create your personal area / file

e You already know in which field you want to study and want to create your personal

area / file.

This screen will also allow you to reconnect in order to supplement or modify your file orsubmit

the supporting documents that you have scanned.

A. Main screen
1. « Create an account

LInsTITUT - 0 7 Create account
agro > ¢ Connection # Create account

# Home menu

Student at the Institut Agro

Please, connect = @ Login

Not student at the Institut Agro

@ Create an account

2. Fill in the required information

Account creation

Attention: after you modify your account, you will be disconnected. Check your

email to validate your address, and then you will be able to recannect

Last name *

First name *

email address *

Email address confirmation *

O Password *

@ Password confirmation *

® Cancel
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3. After saving the information on step 2, you will receive an email with an 1D (ldentifiant

eCandidat) and a password, and a link to follow. Click on it to confirm your email address,
and use the information to log in. This link will only be valid for 48hours.

‘a'"g‘ig‘m () Connection  # Create account

# Home menu

O Informations

BIENVENUE SUR LA PLATEFORME DE CANDIDATURE DE LINSTITUT
AGRO

Student at the Institut Agro

Please, connect | @ Login

Not student at the Institut Agro

Please copmett With yoemeCandidat account

Uder *

Password *

® Login

&, | forgot my password

2/ Create an account
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A. Personal information

1. Click on personal information and enter/Modify information

LINSTITUT
agro

# Enter/Modify information

Contact address: gobofo1109@rohoza.com & To modify email address & Change my password

‘You have not provided your personal information

2. Choose your nationality

The INE number is recommended (for French students) but not compulsory at this stage.

Modification of personal information
The INE number corresponds to the INE code and its key (all attached: without space, no dash, etc))

Nationality * FRANCAIS(E)

INE

3. The fields marked by an asterisk must be filled out. Remember to click save.

Important: If you want the tool and all messages (emails, letters related to your application) to
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be displayed in English, do not forget to select Preferred Language = English.

Modification of personal information

Title *

Last mame * PECHER 2

Married name

First name * CHRISTELLE

Other first name

Birthdate (yyyy/mm/dd) *

Country of birth *

City of birth *

Preferred language *

Phone number

Cell phone number

X Cancel

B.  Address
1. Click on Address — enter — modify address
EIEIS_gTuT
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2. The fields marked by an asterisk must be filled out. Remember to click on Save.

Edit address

Country * FRANCE

Postal code * 21000

Town * DIJON

Address * 2 rue Alphone Dauded
Additional address 1

Additional address 2

X Cancel

C.  High school diploma
1. Click on High school diploma — Baccalauréat — then Enter dat/Modify

L'INsTITUT
agro
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2. The fields marked by an asterisk must be filled out.

Most of the Diploma’s names refer to the French categories of Baccalauréat. If you are an
international student, and did not pass an equivalent of French Baccalauréat, please select
0031-titre étranger admis en équivalence. Remember to click on save.

Edit high school diploma/baccalaureate

The list of high school dipfomas/baccalaureates is updated according to the year

Year of graduation * 2011

Type of high school diploma/baccalaureate or equivalence * 0031-TITRE ETRANGER ADMIS EN EQUI

0001-BAC INTERNATIONAL
0002-BAC EUROPEEN

Country of issue * 0021-BACS PROFESSIONNELS INDUSTRIELS
0022-BACS PROFESSIONNELS TERTIAIRES

Department * 0023-BACS PROFESSIONNELS AGRICOLES
0030-CAPACITE DE DROIT

Town * 0031-TITRE ETRANGER ADMIS EN EQUIVALENCE
0032-TITRE FRANCAIS ADMIS EN DISPENSE

Establishment * 0033-ESEU A OU D.AEU. A

0034-ESEU B OU D.A.EU. B

0035-PROMOTION SOCIALE

0036-VALIDATION ETUDES,EXPERIENCES PROF.

0037-AUTRE CAS

0038-BREVET DES METIERS D'ART

ECONOMIQUE ET SOCIALE

HOTELLERIE

LITTERAIRE

Honors

® Cancel

Honors:
Assez bien : satisfactory ; Bien : good ; Tres bien : very good

D. Local studies

LINSTITUT
agro

This section only concerns students who have
already enrolled at I’Institut Agro for their
training. The fields will be automatically completed
by the administration. If this is your case but the
fields are blank, please contact your administration.

s

Il Local studies
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E.  Academic background (cursus externe)

In this section, you will have to indicate your academic background, including the
diplomayou are registered in now.

1. Under the “Non-local studies” section on the left, click on « New non-local program

».
a’lﬂS‘gTuT
g © Previous  Next @
Please indisatebeiowtiTeweursas.carried out of the Institut Agro, including the current year
+ New non-local degree program # Modify il Delete
Year obtained “  Country Department Town Establishment Training Description of training Obtained Honors

= Non-ocal Studies

2. Complete the required information. Fields marked with an asterisk are
compulsory.Remember to click on save.

Enter a new post-high school degree program

Country * FRANCE
Department *

Town *

Establishment *

Year obtained *

Training *

Description of training *

Obtained *
Honors
O Information
Eor the title and level of studies . indicate the title and program respecting the following model : Level, Mention, Specialty (if applicable)

ET= : DUT1, Information-Communication or BTS1, Information-Communication

% Cancel
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Add as many programs as your curriculum contains by clicking on “New non-local
degree program”.

As an example, if you had a Bachelor of Science and then followed a first year of
Master, two lines must appear.

F.  Internship (not compulsory)

1. Under the “internships” section on the left, click on New internship.

EIQ%NT ® Previous Next @
Plegseiarcatetreienal of your internships. Specify duties performed

+ New internship # Modify

B Delete

Year *  Duration Hours/week Employer/organization Description

© Internships

2. Complete the required information. Fields marked with an asterisk are
compulsory.Remember to click on Save.

Enter new internship

Year *

Duration *

Hours/week

Employer/organization *

Description *

® Cancel

10
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G.  Professional experience (not compulsory)

1. Under the “Professional experience.” section on the left, click on “New
professional experience”.

h‘lﬂS‘gTuT
g ® Previous Next @
Pleasgdricate below all your Prefassional experience. Specify duties performed and your pasition

+ New work experience # Modify

i Delete

Year o7 itle Duration Employer/organization Goal

& Work experience

2. Complete the required information. Fields marked with an asterisk are
compulsory.Remember to click on Save.

Enter a new work experience

Year *

Title *

Duration *

Employer/organization *

Goal

X Cancel

11
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Once your file has been created and completed, you can select a training program for whichyou
want to apply. Click on “Candidatures” (applications) on the left, and then on “Nouvelle
candidature”.

You can search for a training program using keywords in the field ‘Filtre’. Or you can roll up
the training offer by establishment using the arrow on the left of the name.

Note:
If you want to apply for a 1% year and the 2" year of a training program, you must create two
applications under the same E-candidat ID. In another words, you will have to first select the

training programme for the 1% year, upload your documents, validate. And then apply the
same procedure when selecting the same training program but for the second year.

E-Candidat Institut Agro_Guidebook EN
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A.  Select a training program
On the application section, click on New program

vinsTTuT
agro

@ Previous Next @

Deadline to return form Application status Decision

% Applications

The training programs will be listed by schools (Institut Agro Dijon, Institut Agro Rennes-Angers,
Institut agro Montpellier) and types of diplomas.

Be careful! The three schools do not offer the same training programs.

The diplomas titles refer to the official major name. Consider the column “Key words” for clarification.

You can consult the training programs by dropping down the menus, and apply to a program by clicking above:
Q Filter | Filter used: None

Institut Agro

Title Key words url Application date Application mc¢

- T INSTITUT AGRO DIJON

v = MASTER (LMD)

MASTER (LMD) SCIENCES ET TECHNOLOGIE DE LAGRICULTURE, DE LALIMENTATION ET DE LENVIE M1 P2FOOD From 12/01/2024 to 12/03/202 Online applicati

MASTER (LMD) SCIENCES ET TECHNOLOGIE DE UAGRICULTURE, DE LALIMENTATION ET DE LENVIF From 12/02/2024 to 12/04/202 Online applicati

MASTER (LMD) SCIENCES ET TECHNOLOGIE DE LAGRICULTURE, DE LALIMENTATION ET DE LENVIF

From 12/02/2024 to 12/04/202 Online applicati
- I INSTITUT AGRO RENNES-ANGERS

v 7= MASTER (LMD)

MASTER (LMD) BIOLOGIE - Parcours Sciences Halieutiques et Aquacoles From 07/11/2023 to 07/11/202 Online applicati

Once you click on the training you want to apply to, you will get a message asking if you

want to apply. If you click on “Yes’, you will be automatically directed to an application file
and you will get an application email.

13
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Do you want to apply to 'MASTER (LMD) SCIENCES ET
TECHNOLOGIE DE LAGRICULTURE, DE LALIMENTATION ET DE
L'EMVIRONMNEMENT™?

® No

B.  Transmitting your documents

The application screen is made of 4 zones and 4 buttons.

Summary of your apolication - PECHER 2 CHRISTELLE (FPSYADQM)

e O ZONE 2 ZONE3
Training MASTER (| ) SCIENCES ET TECHNOLOGIE DE LAGRICULTURE, DE LALIMENTATION ET Deadline to return form  15/04/2024 2H bd winston churchi
DE LES

NEMENT 2§p00 DION
Effail
Application status En attente

Decision Waiting

A Do not forget to consult the tab ‘Additional questions'

Supporting documents ~ ? Additional questions

Online procedure, please submit your documents and your application before the 15/04/2024 via the controls in the table before the 15/04/2024.

Justifying documents File ZO N E 4 Conditional document Commen t

Photocople Carte identité + En attente © Document does not apply to me

Photocopie dipldme du Bac +* En attente © Document does not apply to me

Photocopie autres diplomes aprés BAC (1 seul PDF) * En attente © Document does not apply to me

Photocopie relevé notes obtenues au Bac + En attente ©Q Document does not apply to me

Photocopie notes abtenues aprés Bac (1 seul PDF) + En attente © Document does not apply to me

CV détaillé + En attente

Lettre de motivation détaillée + En attente

Test Anglais + En attente

x Close # cancel application <A Transmit my application & pownload my file

Zone 1. Data concerning your application and its status
Zone 2. Useful dates concerning this training program and the application campaign

Zone 3. The address of the department which will follow your file
Zone 4. The list of the required documents and some additional information (to read).

Button 1: Close the window. You will be able to go back to your application. Your file andthe
documents you have already submitted are saved. To come back and end your
application, click on the button ‘open’ in the menu ‘Application’ of your personal area.
Button 2: Cancel your application. Cancellation is an irreversible operation.

Button 3: Transmit your application (electronical procedure)

Button 4: Download your file.

14
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If you didn’t select the right training program, you can cancel your application (button 2).
IMPORTANT: this action is irreversible and is not possible anymore if you have already
transmitted your application.

Zone 4 is made of four columns. Column 1 is the list of documents you need to submit,

column 2 is where you upload your documents, column 3 shows the status of your document,
and column 4 refers to remarks.

Here is the list of documents required:

A scanned copy of your passport or ID

A scanned copy of your transcripts (translated in French
or English)

ACV
A cover letter

A scanned copy of your diploma translatedin French or
english

An attestation certifying your level of English, if you
have one

You can upload any other document linkedto your study
project in order to support your application (letter of

recommendation, attestation of
professional experience...)

Click on “+” to upload the document. It can be PDF, JPG or PNG. The maximum size per
document is 4 Mo.

Once all the documents have been submitted, you can transmit your application by clicking m

<A Transmit my application

E-Candidat Institut Agro_Guidebook EN



Important information

All your decuments have been entered, don't forget to
transmit your application by clicking the button "Transmit
my application” before the 12/03/2024.

X Close

Beware!!

As long as the button is not green, you cannot transmit your file. The problem may be due to
the fact that a mandatory document is missing or that you have not answered to a question in
the tab “Additional questions”.

After transmission, you will get an automatic email acknowledging receipt of your file. Then
you will have to wait till your file is look into.

You can apply for another training program without having to wait for the examination and/or
the decision of/upon your 1% application for admission.

C.  Follow up of your application

Your file will be looked into by an ad hoc department and you will get by email the following
information which will be the one or the other:

- Incomplete file

- Complete file.
You will have to visit your eCandidat personal area in order to have more information
(namely about the refused documents).

In your personal area and in each application file (Zone 1 of the screen) you will see the
status of your file:

- ‘En attente’ (file on hold): the deadline for submitting applications hasn’t expired
- ‘Enregistré non vérifi¢’ (Saved but not verified): the file has been received but not yet

verified

- ‘Enregistré complet’ (saved and complete): the file has been received, verified and is
complete.

- ‘Enregistré incomplet’ (saved and incomplete): the file has been received, verified and it isnot
complete.

Result of your application to a training program:

- Invitation to a preselection interview in the context of your application for admission

16
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certain training programs organizeinterviews as selection tests, you are admitted to go further
in the application process.

- Notification of acceptance of your application: your application to the training program has
been accepted in the final list. You must confirm your application.

- Notification of refusal of your application for admission on the primary list (placement
on the complementary list): you are on the reserve or waiting list. You will be informed in
case of thewithdrawal of candidates from the final list and your admission on the final list.

- Notification of refusal of your application : your application has not been selected.

Your file is incomplete?

If you receive an email called ‘Application for admission -Incomplete file”” you have to log in
to yourpersonal area and verify which document has been rejected.

In the menu “application’ select the training program for which you have received theemail and

click on Open.

You can see the status of the document (there might be an observation with explanations).Delete the

document by clicking on the button © — *.

&

Afterwards you can download a new document.Transmit

1 H - 4T it licati
your file by clicking on

A file which has not been transmitted, although all the documents display a status ‘transmise’,
is not considered as a complete application.

Transmit my application

A R T P -
! De possIiDle on you
J

E-Candidat Institut Agro_Guidebook EN
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A.  Acceptance of your application -Avis favorable

If your application is accepted (‘avis favorable”) you receive an email which asks you to confirm
your application to the concerned training program or to withdraw it. Please note that you will be
subject to a response time. Beyond this deadline, the place will be allocated to another
candidate.

To access to the ‘confirmation ou désistement’ (confirmation or withdrawal), visit the menu
‘Candidatures’, select the concerned training program, then click on the button ‘Ouvrir’

(Open).

On the displayed screen, you can confirm (‘confirmation candidature’) or withdraw your
application (‘désistement candidature’). Beware, withdrawing your application is irreversible.

I0i

tion, En attente
En attente
En attente

o Confirmation of application W Withdraw application & Download my file

If you confirm your admission, you can automatically download your letter of admission

u u

Programme détaillé des enseignements du cursus précédent En attente

Photocopie des relevés de notes de BAC+1, BAC+2 ef BAC + 3 (si
vous ne disposez pas encore de vos relevés de notes de 52 L3, vous En attente
pourrez les envover plus tard, dés réception)

Pour un diplome en cours de préparation : photocopie des relevés

de notes de I'année et de |'attestation de réussite (a adresser dés En attente
que possible)

Lettre de motivation en Anglais présentant, notamment, pourquoi

vous postulez a ce master et vos attentes vis a vis de le la formation, En attente
en mentionnant éventuellement votre projet professionnel
Curriculum Vitae détaillé en Anglais, notamment pour ce qui

concerne les stages En attente

Avis de poursuite détudes de votre responsable de filiére En attente

% Close W} Withdraw application & Download admission letter & Download my file

B.  Refusal of your application (Avis défavorable)

When you receive a refusal, it means that your application is rejected. Nonetheless, you will
be able to apply for this training program the next academic year.

18
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IV. Administrative registration

If the commission has accepted your application and you have confirmed this answer, youmust
proceed to your administrative registration. Without this step, you won’t be admitted in the
training program. We advise you to register as soon as possible.

The administration will contact you to inform you about the registration procedure and the
dates.

19
E-Candidat Institut Agro_Guidebook EN



